SELLER Street address
SELLER city state zip
DATE
RE: Lender Name – Account Number(s)
To Whom It May Concern:
My name is ___ and I have been paying the mortgage at __Property Address__ for __ years.  I am writing to explain why I can no longer keep up the payments.
Unfortunately I, (Explain Hardship) have had a reduction in income, have lost my job, my income cannot keep up with the rising payment, have been ill, have had a divorce, had a death in the family, have excessive debts, have had property management issues, etc.
I have reviewed my financial situation and realized that I cannot continue to afford to make payments on the property. The only way left for me to pay the debt is to sell the property. I have listed the property for sale with a real estate broker. My broker informs me that the best offer we have on the property will not be enough to pay off the mortgage in full.
I have enclosed an application for a short sale. Please accept my application for a short sale.
Sincerely,
Seller Signature
Seller Printed Name


